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How to sign up for the payment plan on Rycor. 

 

Before the option to sign up for the payment plan will be activated, a consent form is required to be 

completed and returned to the school, which is to authorize the school to deduct the monthly 

installments. Please contact school for the form. 

 

Once the authorization form is returned, the school will enable the payment plan option on parent 

portal. 

 

The next step is to sign into parent portal. If you have multiple fees outstanding, unselect the fees that 

are not qualified for a payment plan first. Fees that are eligible are those of ECDP, Reggio and 

Transportation. 

 

 

 
 

Once only the fees for the payment plan is selected, click on Cart in the top right corner.  
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The following screen will appear. 

 

 
 

To sign up for the payment plan. Select Payment Plan. You will be directed to the next screen. 
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Click on Managed saved Cards and add your credit card details. 

 

 
 

Please take note of the bottom of the screen. This will highlight the installments that will be deducted. 

 

 
 

This is the dates on which the installments will be deducted, and the amounts that will be deducted. 

 

If you wish to change the installment amounts, you can do a partial payment on the fee first, either on 

parent portal by selecting partial payment or at the school. This will reduce the outstanding fee, which 

will reduce the monthly remaining installments. 


